Panel Documents that would be useful when requesting specialist provision
Below is a table of information I need before I complete the panel forms. I have tried to make it clear so these can be sent in with the annual review documents.  
	1.APDR
	A whole years’ worth is helpful – or as many as you have as these can show progress/lack of progress over time (with the reviews clearly filled in). 

	2.Examples of work
	Annotations on the work are always helpful.

	3.Outreach/SASS report
	If providing these please can you show how their advice has been implemented and what outcome this has had for the young person, next steps etc.  

	4.Working Levels
	Current and in previous years/terms.  Then panel can determine whether any progress has been made.  Also, the interventions that are trying to address widening gaps and the outcomes from this support. 

	5.Description of educational needs
	Document outlining why specialist provision is being requested and why their needs cannot be met in mainstream. What is it that your setting cannot provide. 

	6.Timetable of support
	What over and above is this young person receiving.

	7.Parents views
	At the annual review asks parents to write a letter/send an email anything outlining why they feel specialist provision is needed for their child. 

	8.Annual review/EHCP
	Is all the support you provide evidenced in section B, E and F of the EHCP plan

	9.Any other information 
	If you have anything else that could support the panel process e.g. VSEND, SALT/OT reports, teacher/LSA reports/care plans/behavioural reports/alternative provision the school is providing. Reduced timetable if being used the rational and the 2 weekly reviews.  



SEMH request – ideally needed 
	Behavioural log
	These need to be over time

	Suspensions 
	A list of the suspensions

	Risk assessment plan
	

	behavioural plan
	

	Outreach support from Larwood 
	

	Reduced timetable 
	If appropriate and evidence of the 2 weekly reviews.

	Pastoral support 
	If relevant

	Annual review/EHCP
	Is all the support you provide evidence in section B, E and F of the EHCP plan.  Particularly in section F does this plan reflect a young person with SEMH needs? 





